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1A Philosophy IA

All students shalhave an equabpportunity to pursue andcquire knowledge
andto master thecurriculum'sobjectives. Therogramshall provide for student
mastery ofbasicskills, higher order thinkingskills, the ability to work in groups
andindividually, individual physical anagnentalwell-being and other varied needs
and interests ofstudents. Thecurriculum shall be outcomes-oriented and the
instructional program research-based.

The educationalprocess shall be aomprehensive progranundertaken in
cooperation with parents, institutions and community programs.

Approved:



IAA Academic Freedom IAA
Academic Freedom
No arbitrary limitations shall beplaced byteachers uporstudy, investigation,
presentation and interpretation faicts and ideas/hen pursued inaccordancevith
the approved curriculum.

Approved:

IB School Site Councils 1B

A site council shall be established i@achbuilding in thedistrict.

Each council shall be responsibldor providing advice and counsel for
evaluatingstate,schooldistrict, andschool siteperformancegoals and objectives
and in recommendinghethods which may bemployed at theschool siteto meet
these goals and objectives.

The membership of eacltouncil shall include, at aminimum, the building
principal, andrepresentativesf: teachers and other schgmérsonnelparents of
pupils attending the school, the business community, and community leaders.

Approved: KASB Recommendation—7/96

IB-R School Site Councils IB-R
Eachprincipal shall submit, for theboard'sconsiderationnames ofindividuals
to be considered fomappointment to thesite council. Theboardshall appointsite
council members.
Each site council shall establishmeetingschedulesvhich shall be subject to
boardapproval. Eachcouncil shall report to thdoard at least oneme a year. As
required, thesuperintendenshall submitreports to theState Boardof Education

evaluating the effectiveness of each school site council. Reports shall be reviewed



IB-R School Site Councils IB-R-2
by the board of education before submission to the state.

Approved: KASB Recommendation—7/96

IC Curriculum Development (SeelDA) IC

The certified staff shall cooperatively develop amtegrated,comprehensive
outcomes-oriented K-1Zurriculum based on valideducational research and
current StateBoard of Educationrequirements, andvhich includes goals and
learning objectives for reviewndconsideration by théoard. When approved by
the board ofeducation thalistrict goals andearning objectiveshall be used by
the staff as the basis fateveloping andmplementinginstructionalprograms. The
curriculumdirector shall develop a scheduléor periodic curriculum review on a
subject-by-subject basis.

All additions, deletions or major alterations ad course of study shall be
approved by the board.

Personnel

Outsideresource andiistrict personnel may be used aurriculumdevelopment.
(See BBG)

Einancial Resources

The board encourages thmuperintendent to securfederal, state and private
grants, orother alternativdfunding sources for use ircurriculum development.
The certified staff is encouraged tautilize available material andcommunity
resources toassist in developing theinstructional curriculum and extending

beyond the traditional classroom setting.



IC Curriculum Development (SeelDA) IC-2
Evaluation (See 13J)
Approved:

ICA Pilot Projects ICA

The board encourages the use pifot projects before any newinstructional technique is
implemented on a district-wide basis.

For the purpose ofthis policy, pilot project meansny researclor experimentatiorprogram or
project designed toexplore or developmew, unproventeaching methods ortechniques. All
instructional materials, including teachers'manuals, films,tapes or any other supplementary
instructionalmaterialwhich will be used in connection with gilot project shall beavailable for
inspection by parents or guardians of the students engaged in the program or project.

Student Surveys

Any instrument designed teurveystudentsgither bydistrict staff or by amoutsideagency or
individual, shall bemade available foinspection by parents or guardians before thevey is
administered. (See IDAE)

Pilot Project Evaluation

Before anypilot projectproposal issubmitted to the board foapproval, anevaluation format
shall be developed and included with the pilot
project. (See 1J; JR et seq.)

Approved: July 28, 2003

ICAA Teaching Methods (SeelCA) ICAA

Theteachingstaff isrequired tokeepabreast of currerdand innovative teaching
methods. Use ofurrent researcfindings toimproveinstruction isencouraged as

a part of the district's school improvement efforts. With prior administrative



ICAA Teaching Methods (SeelCA) ICAA-2

approval, experimentation with teaching methods is permitted.

Approved:

IDA Educational Program (See IC) IDA

The academigrogramshall assiststudents tarow intellectually, tomaster the
curriculumobjectives, and tprepare forfurther education ottraining. Theboard
shall consider theaistrict's basic educational prograneach year. And, when
approved, the program shall constitute the district's basic curriculum.

Curriculum Handbooks

Curriculum handbooksshall contain an outline ofeach basic course and the
learning objectives tbe mastered.Eachhandbookwhen approved by thdéoard,
shall become a part of these policies and rules by reference.

Educational Goals and Objectives

District educationalgoals andcurriculum objectives for thebasic educational
programshall be on file in the districoffice, andavailable for inpection upon
request. (See CN)

Other Educational Programs

Other educational programgrovided by thedistrict shall be in one of the
following categories:

Special Program@DAA), Support Program@DAB) and ExceptionalPrograms
(IDAC).

Approved:



IDAA Special Programs IDAA

In addition to thebasiceducationaprogram, the districshall provide programs
to meet special needs. These programsshall be outlined in the appropriate
handbooks or other documents following review and approval by the board.

Partnerships

Theboard may approveartnershipgprograms withbusinessand/oreducational
institutions for thepurpose oimproving and/orexpanding the qualitgf curricular
offerings, and mayapproveopportunities for partnershiprganizations taassist
with specified programs.

Work-Study Programs

The certified staff andadministration mayooperate to developbjectives for a
work-study program wherrequested by a student andnrember of thebusiness
community.

Approved:

IDAA-R Special Programs IDAA-R
Partnerships

When apartnership is created, @mmmitteeshall beformed with the minimum
membership composed of thailding principal, oneteachingstaff member, and a
representative of théusinessand/or theeducationalinstitution. Thecommittee
shall be responsible fodeveloping the partnership'sgoals and objectives,
schedulingmeetingtimes,deciding appropriatactivities, andidentifying available
resources tdhelp meet thepartnership'sgoals and objectives subject to board
approval.

An annual review of thgartnership'ggoals and objectiveshall be coducted

by the committee and submitted in writing to the board.



IDAA-R Special Programs IDAA-R-2

Partnerships shall naxceed oneyear. Howevercontinuation ona year-to-
year basis may begranted by the board if requested by tbemmittee intheir
annual report.

Work-Study Programs

Student participation im work-studyprogramshall be onan individual basis
andshall be the responsibilitgf the principal. Thesuperintendenshall develop
guidelines for usavhen consideringwork-study applicationsfrom students or the
business community for participation in a work-study program.

Approved:

IDAC Exceptional Programs IDAC
In addition to the basic programs approved by tmard, thedistrict shall

provide programs taneetexceptionalneeds. Program information approved by
the board shall be filed with the clerk and made available to staff as needed.

: I . E . re
Approved:

IDAD Title 1 Programs IDAD

The boardshall ensure thdistrict'sTitle | programs operate iaccordancevith
federal laws anadtonditions. Thesuperintendent isesponsible foradministering
the district's Title | programs;assessing theducational needs of altudents,
particularly the needs ofeducationally disadvantagedahildren; developing
appropriate communitan channelsbetween all pdies; developingin-service

training for parents and staff; and developing appropriate evaluation procedures.



IDAD Title | Programs IDAD-2
Annual Parent Meeting
The boardshalldesignate at least omeeeting date eacyear for thepurpose of
providing parents oTitle | students aropportunity tomeetwith school personnel
in order to participate in the design and implementation of the Title | program.
Note: The reader is encouraged review policies andregulations forrelated
information.

Approved: 9/22/03

IDAD-R  Regulation - Title | Programs IDAD-R

NOTE: This deument MUST bepproved by boarédction to becomeolicy. File with clerk‘,“
ments

distribute to principals and duplicate as necessary in district newsletters and other doc

Parental Involvement Encouraged

Parents shalfteceive information abouthe Title | program, the curriculum,
academicassessments, amdquired proficiencylevels, andtheir right to request
additional meetings. All parents ofTitle | students shall banvited to the
meetings.

The boardshall stronglyencourage parentalvolvement in thedistrict's Title |
program. Included in thesesfforts shall be:activities that will edaate parents
regarding the intellectual ardbevelopmentaheeds otheir children at all age levels
including:

e Assistance in understanding.

e State academic content and achievement standards;

e How to monitor their child’s progress; and
e Title | regulations.



IDAD-R  Regulation - Title | Programs IDAD-R-2

e Activities that include promotingooperatiorbetween thealistrict andother
agencies oschool/communitygroups (such aparent-teachegroups,Head
Start, Parents as Teachergtc.) to furnish learning opportunities and
disseminate informatiorregarding parentingskills and child/adolescent
development.

e Implementing strategies toinvolve parents in theeducational process,
including: Joint development of aschool-parentompactthat outlines the
shared responsibilities of theschool and theparent for high student
achievement by:

Keeping families informed of opportunities for involvement and
encouraging participation in various programs.

Providing access teeducationalresources for g@grents/families to use
together with their children.

Keeping familiesinformed of the objectives of district educational
programs as welhls of their child's participation andprogresswithin
these programs.

Allowing parents reasonable access tstaff who work with their
children.

Providing professionatlevelopmenbpportunities forteachers andtaff
to enhance their understanding of effective parent involvement strategies.
Promotingactivities, which emphasizéhe importance ofparent-school
communication.

bl | cination

Thedistrict shallenablefamilies to participate in the education thfeir children

through a variety ofroles. For example, family members shall be given

opportunities to:

e Provide input intodistrict policies that affectTitle | programs andheir
children.

e Understand and participate in school improvement efforts.

e Volunteer time within classrooms and school programs.

e Perform regular evaluations of parantvolvement ateachschool and at the
district level.

e Provideaccessuponrequest, to anynstructionalmaterialused as part of
the educational curriculum.

e Provide information in a language understandable to parents, if practical.



IDAD-R Regulation - Title | Programs IDAD-R-3
Scheduling for Parents’ Convenience
The district shall, to the extent possible, schedule activitiesfor parent
involvement at times angblaces accessible tparents ofTitle | students and
provide information in a format and language the parents understand.
Annual Evaluation
Thedistrict shall conductwith involvement ofparents, arannual evaluation of
the contents and effectiveness the parentalinvolvement policy IDAD. The
district shall use the findings of thevaluation todesign strategies formore
effective parental involvement and to revise, if necessary, the policy IDAD.

Adopted/approved by board of education Date: 9/22/03



Title | Parent Involvement: Policy Development Meetings

usb County KS

Date of Meeting/s (fill out sheet for each meeting):

Parents Present (list names, address, phone, child’s name):

Name Address Phone Child’slame

Major Topics Discussed:

Proposed changes (if any) made to IDAD




Administrators and other school employees present:

Name Title/Position Building

Copies to: Clerk of the Board; Superintendent of Schools; School Principal

Approved by Board of Education as Policy/Regulation: date




IDAE Student Privacy Policy (SeelCA) IDAE

The superintendent, thboard andstaff shall protect theright of privacy of
students and theirfamilies in connection with anysurveys or physical
examinationsconducted,assisted orauthorized by theboard oradministration.
The district shall provide parentsiotice of their rights under the Protection of
Pupil RightsAmendmentannually, at thddeginning ofeachschool year, and at any
other time the school district policies in the area are substantially changed.
Note: The reader is encouraged to review policies and regulations for related
infor mation.

Approved: July 28, 2003



Protection of Pupil Rights Amendment: Regulation
usb _ _ _

NOTE: This documenMUST be approved by boardction to becomepolicy. File
with clerk, distribute to principa and duplicate asecessary iistrict newsletters and
other documents.

_ | : s

Parentshallhave the right to inspect arsurveycreated by ahird party before it is administer-
ed or distributed tostudents in theschool. Prior to distribution, parentsshall have the right to
inspect anysurveythatseekdnformation aboutpolitical affiliations or beliefs of the student or the
student’s parentmental orpsychological problems of theustent or the student’$amily; sex
behavior or attitudes; ilegal, anti-social, self-incriminating, ordemeaning behaviorcritical
appraisals of other individuals wittiwvhom respondentfiave closefamily relationships;legally
recognized priveged or analogousrelationships, such athose of lawyers, physicians, and
ministers; religiouspractices, affiliations, obeliefs of the student ostudent’'sparent; or income
(other tharthatrequwed by lawto determlneellglblllty for participation in gorogram orfor receiving
financial assistance under such program).

, . red

If such surveyis funded in whole or irpart by federal funds, aurveythat seeksthis inform-
ation shall not be administeredithout theexpress writterconsent of theparent. If the survey is
not federallyfunded,parents must be givetirect notification of thesurvey,throughU.S.mail or e-
mail, and provided with an opportunity to abieir child out of thesurvey. If thesurvey is part of
the curriculum, parentshallhave the right to ispect anynstructionalmaterialsused in conjunction
with the survey.

hysical Examinati

Prior to theadministration of anynon-emergency, irasive physical examation a screening
that isrequired as a condition @ttendanceadministered by thechool, sbheduled by the school in
advance and natecessary to ptect themmediatehealth andsafety of thestudent, theschoolshall
provide parents witimotice of the activity angrovide parents with an opportunity to abieir child
out of theactivity. Thisrequirementloes not pply to routinedental,hearing andvision screenings
required under Kansas law.

| Rights: Marketing Informat

If theschool collects, discloses ases personal nformationfrom students for thegpurposed of
marketing or sellinghat information, parentshall have a right to inspect any instrumarged for
the collection of such inbrmation before itis administered odistributed tostudents inschool.
Parentsshall be provided witmotice ofsuchactivities andorovided with an opportunity to ogheir
child out of the activity. The requirements concerniagfivities involving the collection anddis-
closure of personal isfmationfrom students fomarketingpurposes do not apply to tlwllection,
disclosure, or use of personal anmationcollectedfrom students for the exchive purpose of de-
veloping,evaluating, or providing educatid products or services for or to students or edional
institutions, such as the following:



. College or othepostsecondargducatiorrecruitment, omilitary recruitment.
.Book clubs,magazines, and programs providiaccess tdow-costliterary products.
. Curriculumand instructionamaterialsused byelementanschools and secondary schools
. Tests andissessments used élgmentaryschools and sendaryschools tgorovide
cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about students.
. The sde by students of products or sgces to raiséunds forschool-related or education-
related activities.
. Student recognitioprograms.

lease of Information — il

Unless the informigon collectedfrom students isdesignated as directoipformation, no in-
formation gathered abostudentshall bereleased to third partiesithout theexpress wrien con-
sent of the parent or eligible student. (See JRB)

(o2} (63} ArWNPEF

Approved: KASB Recommended Regulation — 7/03

To save time in case of an audit, file a copy of the minutes with critical policies required by law.



IDCE College Classes IDCE

With parentalpermission, juniors and seniors who caomplete graduation
requirements aprescribed by the board aedigible to be releasedrom school
during the regular school day to go to college.

The district may enter into anagreementvith the college for thepurpose of
allowing these students to receive dual credit.

Approved:

IDFA Athletics IDFA
Athletic practice for competitionshall not be conducted during physical
education classes or be counted for credit or as part of the school term.

Approved: KASB Recommendation — 8/98

IE Instructional Arrangements IE
Each building principal shall organize theinstructional program ina manner
compatible with these policies.
Class Size
Class size shall beéetermined by:classenrollmentteacher availability, budget
and facility limitations.
Scheduling for Instruction
Class scheduleshall be developed tomeet district instructional goals and
learning objectives.
Pre-enrollment
The administrationshall develop and coordinatpre-enrollmentactivities each
spring.
Approved:



IEB Charter Schools IEB
The board may consider a petition for tleeeation of a charteschool if the
petition meets all requirements of current law and regulations.

Approved:

IF Textbooks, Instructional Materials and Media Centers IF
All textbooks,jnstructionalmaterials and theelection criteria fomediacenter
materials used in the district shall be subject to board approval.
Textbooksand instructional materialsshall support thelistrictis instructional
goals and learningpbjectives. Media center materialshall support and supple-
ment the curriculum, promote wise use of leisure time,develop literary
discrimination andappreciation, andencouragestudents tobecome productive
citizens.
Textbook selection criteria shall be created by administration, with
administration recommendations forwarded to the board for approval.
Challenges tdextbooks,instructionalmaterials ormmediacenter materialshall
be considered in a manner prescribed by board policy.

Approved:

IF-R [extbooks, Instructional Materials and Media Centers IF-R
Selection Criteria: Textbooks and Instructional Materials
Textbooksandinstructionalmaterialsshall provide:
¢ An effective education for all students;
® Factual knowledge, literary appreciation, aesthetic values and ethical
standards;
® Practice for students to develop abilities in critical thinking, communication,

mathematics and science skills.



IF-R Textbooks, Instructional Materials and Media Centers IF-R-2
¢ Information which helps students develop an appreciation of American
cultural, ethnic and racial diversity and balanced views concerning
international, national, state and local issues and problems; and

¢ Sufficient flexibility for meeting the special needs of individuals and

groups.

The superintendenshall developselection procedurewhich meet theabove
criteria which shall include a review ofavailable material byinstructional staff
members.

Selection Criteria: Media Center Materials

Materials shall be chosen for accuracy, artistic quality, format and
authoritativeness.Materialsshall bechosen orvariousreading levelspresenting
different points of view, including current issues.

Books and othemmedia materialsshall be evaluatedbefore purchase,either
through direct examination or byusing reputable,unbiased, professionally
prepared selection tools.

The mediacenter(s) shalbbtain,process anairculate materialand equipment
and provide references and otheservices to students anthculty. Media
specialiss shall work toward providing resources sdahat studentshave an
opportunity to achieve high levels of performance.

Collection Development

The media collection shall be developedsystematically, bewell balanced in
coverage ofubjectsjncludevarious types omaterials and a varietgf content in
various formats.

The collection shall reflect, enrich and complement thebroad interests
represented in theurriculum. Thecollection should belarge enough to allow

materials to be placed in classrooms for extended periods of time.



IF-R Textbooks, Instructional Materials and Media Centers IF-R-3
Challenges of Materials (See IKD, KN)

A parent or guardian of atudent, or the student, if amdult or emancipated
minor, who isdirectly affected bythe material,shall have theright to register a
complaint aboutinstructional materials ormedia thecomplainantdetermines is
controversial.

In the case of acomplaint, thepersonreceiving thecomplaintshall present the
complainantwith therequest of reconsideratidorm, invite thecomplainant tcfile
objections in writing and notify the building principal.

When the form has been completed anceturned, thereview committee
composed of thebuilding principal, media specialist, tworelated subjectarea
instructors (selected by theorincipal), and thecurriculum coordinator will be
asked toevaluate the material iguestion. Challenged materialshall not be
removed during the evaluation periods.

Thefollowing guidelinesshallapply to the evaluatioprocess:

® To examine and evaluate the material as a whole, not on the basis of

passages pulled out of the context;

® To weigh strengths and weaknesses and form opinions based upon the

appropriateness of material to the reading ability and maturity level of the
student, the nature of its use in the educational program, relevance to the
curriculum and educational goals of the school;

® To meet to discuss the material and prepare a written report containing

conclusions and recommendations within thirty (30) days;

® To direct a written report to the board; and

® To send the complainant a copy of the written report.

If the parents araissatisfiedwith the review committee decision, they may

appeal, in writing, to the superintendent. The superintendent shall notify the par-



IF-R Textbooks, Instructional Materials and Media Centers IF-R-4
ents of the decisiorwithin a reasonableamount of timeafter the request is
submitted. If theparents aralissatisfiedwith the superintendentidecision,they
may appeal, inwriting to the Board of Education. The boardhay hear theappeal
at its next regular board meeting.

Approved:



UusD 289
REQUEST FOR REVIEW OF A TEXTBOOK,
INSTRUCTIONAL MATERIAL,
OR
MEDIA CENTER MATERIAL

Request initiated
by

Telephone
Address

Complainant represents: self; or if a group:

Name of group

The material | object to is a: film recording magazine pamphlet
textbook other

Book or other material

Author (if known)

Publisher (if known)

1. Are you familiar with thedistrict policy, procedure anghhilosophy
regarding selection of textbooks, instructional materials and media center
materials? Y N

2. To what in the material do you object@®Please be specificite pages or
items.)



4. Did you read or view althis material? If no, how were thparts
selected for reading or viewing?

5 What do youbelieve is theheme ofthis material?
6 Whatwould yourecommend thechool do withthis material?
7. In its place,what material ofequal educationajuality would you

recommendhat wouldconvey as valuable picture and perspective?

8. Additional comments:

Administrator Signhature oftomplainant

Date received:




IFBH Outside Speakers (SeelKB) IFBH

With administrativeapproval, outside speakers may bavited to meet with
groups of students as part of the educational process.

The boardshall establisirules governing the selection artekhavior ofoutside
speakers.

Approved:

IFBH-R Qutside Speakers IFBH-R

Outside speakers should beselected sothat various points of view are
presented.

Speakers shall baformed ofthis policy and itsruleswhen they aranvited to
make a presentation.

Languagecannot baused that calls fostudents tdoe disruptive.

The teacher/sponsor or amypember of theschool administratiommay interrupt
or suspend any proceedings if the speaker is not abiding by these regulations.

With prior board approval an honorarium mbg paid tooutsidespeakers.

Approved:

IFC Community Resources IFC

The use of community resources issncouraged wheréegitimate educational
objectives may be advanced.

School Volunteers(See KFD)
Approved:



IFC-R  Community Resources IFC-R
The certified staff shall maintain alist of suitablecommunity resourceswhich

may be utilized for field trips and other excursions.

Approved:

IFCB  Eield Trips IFCB

Field trips may beapproved by the principalvhen reasonableeducational
objectives can be established.

Approved:

IFCB-R Eield Trips IFCB-R

Advance requests for field tripsncluding transportation and other resource
needsshall besubmitted by the teacher to theincipal. Each building principal
shalldevelop a form tanotify parents ofa forthcomingfield trip. The form shall
include the nature of thdrip, departuretime, expectedreturn time, name of
sponsor(s)mode oftravel. Theform shall alsoinclude a space where a parent
may ask that a child be excused and the reasons for the excuse.

Approved:



NOTE:
This form must be signed and returned to the school by (date) if the
student named below is to participate in the field trip or activity.

Consent to Participate in Field Trip or Other Activity and Consent for Treatment

: ,paeent andegalguardian of

give my consent for my child to participate in the field trip/other

activity described here:

on date. | further give my legal consent and authorize any representative

of School to authorize emergency medical treatment, including any necessary surgery

or hospitalization, for my above-named child, for any injury or illness of an emergency nature
he/she incurred while participating in the field trip or other activity noted above by any physician or
dentist licensed in accordance with the provisions of the Kansas Healing Arts Act, K.S.A. 65-2801,
and any hospital.

| agree to pay andssume all responsibility fanedical anchospitalexpenses and any
emergency services incurred on behalf of my child.

| acknowledge andgreethat School is restponsible for any

medical, hospital expenses and/or other charges that are incurred in the medical treatment or
hospitalization of my child. A photocopy of this document shall have the same force and effect as
the original. If my child requires emergency medical treatment, | understand that school personnel
will make a reasonable attempt to contact me to seek my permission to authorize that treatment. To
facilitate contacting me, | agree to continue to provide current work and home phone numbers to the

school.

Parent olLegal Guardian Date

Parent olLegal Guardian Date



IHA Grading System IHA

The district shall have methods forassessing and refing the quality of
student academic progress to parents as approved by the board.

Approved:

IHB Homework IHB
Homework shall not be used as means todiscipline students. Homework
shall be assigned as needed to reinforce lessons introduced in the classroom.

Approved:

IHEA Make-Up Opportunities (SeeJBD, JDD) IHEA

Within time limits established bythe administration, allteachersshall supply
makeup work assignmentsvhenrequested. Théme limits shall beincluded in
the staff and student handbooks each year.

Approved:

IHF Graduation Requirements IHF

Theboard may adopt graduatiosaquirementexceeding theninimums seforth
by state regulations.

Approved: KASB Recommendation 9/97

Il Educational Testing Program (See JR et seq.) [l

The district educationakesting program mayconsist of multiple assessments.
Theseassessments manclude individual teachersubject matter tests, district
group achievement tests, and state required tests.

Approved:



11-R Educational Testing Program (See JR et seq.) 1I-R
Reporting Test Results
The superintendenshall reportannually inwriting to the board theaesults of
the district's academicachievementesting program. State requiredest results
shall be disaggregated as required by curreagulation andshall be reported
annually to the board, the patrons and the State Board of Education.

Approved:

IBG Computer Use (See GAA and DA) IBG

District employees maynake anarchival or back-up copy of aoftware pro-
gramthat is legallyowned. Only onecopy of the program may besed: it is not
permissible to use both original and back-up copies simultaneously.

District employeesieed to purchaseither:

a. one program foeach computensed

b. asitelicense that covers all of thmomputers thawvill be used forsaid
program.

The ethical and practical problentaused bycomputersoftwareprivacy will be
addressed in all computer instruction in the schools of the district.
lllegal copies of copyrighted programs will not bbeade orused on district
equipment.
Thefollowing are prohibiteduses: anndividual may not:
1. makemultiple back-upcopies
2. make onecopy forhome and one foschool

3. load one progranmto thememory ofseveralcomputers tde used
simultaneously

4. copy to avoidpurchase.



IBG Computer Use (See GAA and CDA) IBG-2
Copyright (See ECH)

Softwareacquired bystaff usingeitherdistrict or personalfunds, andinstalled
on district computersimust complywith copyrightlaws. Proof of purhase (copy
or original) must be filed in the district office.

Installation

No software,including freeware oshareware, may bmstalled onany district
computeruntil cleared bythe networkadministrator. Thedministrator willverify
the compatibility of thesoftware with existingsoftware andhardware, and
prescribe installation ande-installatiornprocedures.Freeware and shareware may
be downloaded onlyntoworkstation floppydisks, notharddrives. Progranfiles
must have the&superintendent’sipproval to beinstalled on anydistrict server or
computer. Students shall notstall software on districtomputers orcomputer
systems.

Hardware

Staff shall not installunapproved hardware odistrict computers, omake

changes to software settings that support district hardware.
Audits

The administration mayxonductperiodicaudits of softwaranstalled ondistrict

equipment to verify legitimate use.
. il

Employeesand/or students shalhave noexpectation ofprivacy when using
district e-mail orother official comnunicationsystems. Anye-mail or computer
application or information irdistrict computers olcomputersystems is subject to

monitoring by the administration.



IIBG Computer Use (See GAA and DA) IBG-3
Ownership of Employee/Student-Produced Computer Materials
Computer materials or devices created, as part of any assigned district
responsibility or classroom activityundertaken onschool time shall be the
property of theboard. Theboard'srules governing ownership oemployee or
student-produced@omputermaterials are orfile with the clerk and areavailable
upon request.

Approved:

IBG-R  Computer Materials IBG-R
Definition of the district network
The district network is defined tomean all hardware, suchas computers,
peripheral input and outevices, system servers, andnetwork and Internet
communication equipment, software, such as operatingsystems, application
programs, and programs for network and Internet communication.
Care of the Equipment
Do no havefood or drinks aroundcomputerequipment. Do nomark on the
equipment. Usecare in moving anchandling computer equipment. You are
financially responsible for angquipmentand/or propertychecked out to you by
the Wellsville Schools. Nopersonal diskettewvill be allowed at the Wellsville
Schools. If you need diskettes, the school will provide them.
Be Polite on the district network and the Internet
Do not use abusive orulgarlanguage in E-mail messages.Make your mess-
agesshort and to the point. Do not tie up thikstrict network by downloading

large files or sending huge mailings.



IBG-R  Computer Materials [IBG-R-2
Respect the Privacy of Others
Do not give out youpasswords, and do not try bmeak thegpasswords obther
users. Allcommunications anthformation accessible via theetwork should be
assumed to berivate property and subject to copyrigl#ws. Do notdelete,
modify, or tamperwith anotherperson’s files ordocumentswithout permission.
All programsfiles, anddocumentsaccessible athe Wellsville Schools should be
considered copyrighprotected. Do notopy anyprograms,files, or documents
without permission.
Use The District Network for Appropriate Educational Activities
Do notuse t