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KA Goals and Objectives KA

Educationalpublic relations is aplanned and systematic two-wayprocess of

communication between adistrict and its internal and external publics. Its

program serves to stimulate a betterunderstanding of therole, objectives,

accomplishments andneeds of theorganization. Educationalpublic relations is a

managementfunction which interpretspublic attitudes,identifies thepolicies and

procedures of an individualorganization with the public interest and executes a

program of action to encourage public involvement and to earn public

understanding and acceptance.

Approved:



KB Public Information Program (See CEE, CG and KBA) KB

Theboard shallkeep the public informed about theschool system’sfunctions andoperations.

Newsletters and other Media

The board {may/shall}issue apatronnewsletter. Thesuperintendentshall beresponsible for

the content of the district newsletter and other dis-trict-sponsored media or publications.

Thesuperintendent shalldirect thedissemination ofdistrict informa-tion andreport to the board

as requested.

When approved by theprincipal, attendance centerannouncements or school-related information

may be sent home with students.

Providing Salary Information

Eachyear, on or aboutOctober 1, theadministration shall deliver to anewspaper in the school

district a statement showing the following:

name, position and salary of the superintendent, deputy superintendent/s, and assistant

superintendent/s;

name, position and salary of any directors, principals and heads of de-partments;

name, position and salary of any other administrator with district-wide responsibilities.

Approved:  July 28, 2003

KB-R Public Information Program KB-R

The implementation of thepublic informationprogram of thedistrict shall be

the responsibility of the superintendent.

School-Sponsored Information Media

The superintendentshall be responsible for thecontent ofthe school district

newsletter and suchother school-sponsoredinformation media that is deemed

necessary.

Approved:



KBA District or School Web Sites (See KB,IIBG and ECH) KBA

The board may establish adistrict web site and mayallow creation of websites for individual

schools. Adistrict web site shall be under the control of_______ and schoolweb sitesshall be

supervised by the principal (or __________).

Web Site Rules

Detailed rulesrelating to websites are found inappropriatehandbooks or indocuments

approved by the board and filed with the clerk and/or principals.

School rulesshall include thefollowing areas:

data privacy and FERPA regulations;  (See JRB)

copyright rules, relating to access and use of materials and the property rights of the district,

students or employees who create material;  (See ECH and IIBG)

board and administration shall determine web site content and monitor use by employees and

students.

District andschool web sites aremaintained tosupport thepublic relations and educationalpro-

grams of thedistrict and/or theschools. Websites may be modified orterminated at anytime by

board action.

Approved:  July 28, 2003



 SAMPLE HANDBOOK LANGUAGE / FORMS FOR
DISTRICT USE AFTER BOARD APPROVAL

General Information

Student Privacy Rights  (See JRB)

Identifiable student images shall not be posted on district or school websites without prior written
permission from the student and, if under 18, the student's parent or guardian.  The mailing add-
ress, telephone number or other personally identifiable information about any student shall not be
posted on district or school web sites.  All applicable requirements of the Family Educational Rights
and Privacy Act (FERPA) shall be followed.

Copyrighted Material Posted On Websites  (See KBA)

Any original materials created by students are owned by those students.  Original materials will not
be posted on district or school web sites without prior written permission of the student who created
the work.  ________ (Webmaster/Principal, etc.) shall be in charge of monitoring permission to
post copyrighted materials.

Software Copyright  (See ECH)

Software acquired by staff using district or school web sites, and installed on district computers,
must comply with copyright laws.  Proof of purchase (copy or original) must be filed in the district
office.

Downloading Copyrighted Materials  (ECH)

Students and staff shall not download copyrighted materials without prior, written permission being
obtained from the author or creator of the material in question.  See ECH for “fair use exceptions”
which may allow for limited use of copyrighted materials.



KBC Media Relations KBC

Theboard will attempt tocooperatewith mediarepresentatives.

News Releases

News and information concerningschool events and programs may be released

to the presswith the approval of the administrator of the school orprogram. All

other news releasesprepared for publicdistribution under the auspices of the

district by employees orstudents of the district shallhave approval of the

superintendent prior to release.

Conferences and Interviews

All news conferences andinterviews will be scheduled in such amannerthat

they do not disrupt the regular educational activities of the schools.

Approved:

KBC-R Media Relations KBC-R

News Releases

Thesuperintendentshallprepare copies ofnews releasesapproved byhis office

for members of the board upon request.

Approved:

KBCD Extra Curricular KBCD

Members of theworking presswill be admittedfree of charge to allschool

extra curricular activities of the district upon presentation of proper credentials.

Press Services

To the extentpossible,space will be provided at allsports andspecial events

for members of the working press to cover the extra curricular activities.



KBCD Extra Curricular KBCD-2

Broadcasting and Taping

The superintendent isauthorized toestablishrules andregulations for the

broadcasting and taping of extra curricular activities of the district.

Approved:

KBCD-R Extra Curricular KBCD-R

The appropriate building principalshall be responsible fordetermining

eligibility and issuing passes tomembers of theworking presswishing to cover

school events.

Broadcasting and Taping

Members of thebroadcastmediashall notify the superintendentprior to

the event theywish to cover in order thatarrangements may bemade for their

equipment.

Retired School Employee Passes

Eachemployee whoretired underKPERS and theemployee's spouse shall be

issued afreeathleticpass. Applications forpasses may beobtained at thejunior-

senior high school office.

Senior Citizen Passes

Senior citizenssixty five (65) andover shall beissued afree athletic pass.

Applications for passes may be obtained at the junior-senior high school office.

Approved:

KBCE Interviews With Students KBCE

Representatives of the newsmediaseeking to interview astudent during regular

school hours must first have approval of the building principal.

Approved:



KBCE-R Interviews With Students KBCE-R

The building principalshall regulate allinterviews with students sothat such

interviews do not interfere with the educational activities of the students involved.

Approved:

KBE Information Campaign KBE

All information campaigns of thedistrict will be under the direction of the

superintendent.

When approved by the building principal, notes, attendance center

announcements orrelated informationshall be theonly types ofinformation sent

home with students.

Approved:

KBE-R Information Campaigns KBE-R

Upon request, thesuperintendentshall report to theboard on theprogress of

any information campaigns initiated by the board.

Approved:

KC Board-Community Relations KC

The board is committed to keeping thecommunity informed aboutschool

functions andsolicits patroninvolvement sothat these relations may be sustained

or improved.

Approved:  KASB Recommendation–7/96



KDC Solicitations KDC

The board shall discourage allsolicitations of and bystaff membersduring

regular school hours and at school-sponsored activities.

Approved:

KDC-R Solicitations KDC-R

Agents, solicitors andsalesmenshall not bepermitted to taketime of teachers

or studentsfrom educationalactivities. The students andfaculty of the district

shall notpromotecommercial orprivate financialinterests,either through direct

sales or through promotion of competitive goods or services.

This rule applies to thoseactivities, promotions andsalesoriginating outside

the school.  Exception to this rule may be made as outlined below.

Materials andprojectssubmitted forconsideration underthis rule must bemade

in writing to the superintendent. Requests will be considered in light of the

proposal's direct contribution to the educational values in the school.

Consideration shall be on the basis of unreasonably added work for staff members.

Any individuals or organizations violatingthe policy on solicitationsshall be

reported to the boardby the superintendent. Violators may be deniedfurther

access to school premises by board action.

Approved:

KFD School Volunteers (See IFC) KFD

All school volunteers work under the direction of the schoolstaff andprovide

supportive services to them.

Personsinterested involunteeringtime orservices to the district shouldcontact

the building principal for assignment.



KFD School Volunteers (See IFC) KFD-2

School volunteersserving in thedistrict without financial compensation are

bound by thepolicies, rules andregulations of thedistrict and shall not becovered

by workers' compensation.

Approved:

KFD-R School Volunteers KFD-R

The school volunteer shall work under the direction of the building

administrator.

Approved:

KG Use of School Facilities and Equipment KG

Regulations on Use of School Buildings

Schoolbuildings represent aheavy investment totaxpayers of thelocal school

district. It is thedesire of theboard thatmaximum use be made offacilities under

their jurisdiction for theeducational andrecreationalactivities of thepatrons of the

local district. To extend theprivileges of using thefacilities, the board of

educationfinds it necessary to seekcompliance to itsregulationsgoverning the use

of school buildings and facilities.

Nondiscrimination

Personsrequesting use of facilities shall not bediscriminatedagainst based

upon age, sex, national origin, race, color, religion, or handicap.

Procedure of Obtaining Facility

A Request for Useof SchoolFacilities form shall besubmitted to the building

administrator at least two weeksprior to usagedate. Form are available at the

attendance centeroffice. Building administratorsdetermine if thefacility request

is approved or denied.  The building administrator also determines if school equip-



KG Use of School Facilities and Equipment KG-2

ment isapproved ordenied. Thebuilding administratoralsodetermines ifschool

equipment orsupplies can beused. Thegroup requesting the facility will be

notified by the building administrator regardingapproval, denial,fees, andcon-

ditions of the use of school district facilities.

Assumption of Responsibility

School facilities will only be available to organizedgroups in which one

individual agreesto assumeresponsibility for the facilitiesbeing used. This

includes thepayment of any damages done toschool property duringthe group’s

use. Theschool district an it personnelaccept noresponsibility for accidents.

USD 289 has the rightto requestadditional supervision. Allmaterials must be

picked up immediately following the use of the building.

Opening and Closing Facilities

Whenever afacility is used during non-schoolhours, thebuilding shall be

opened andclosed by an administrative approved adultsupervisor in direct

supervision (not participation). Anadministrative approvedsupervisor shall

remain onduty for the duration of theevent. Custodial servicemust be performed

by schooldistrict personnel. Thegroup will pay custodial fees if custodial service

is deemed necessary by the administration.

Kitchen Use

Whenever thekitchen door is unlocked for useby a non-schoolgroup, the

group shall pay akitchen fee. Limited kitchen use(water, serving window, and

countertops) does not require a USD 289 food service worker to bepresent.

However, full use of akitchendoes require a USD 289food service worker to be

present. In this case, thegroup will beassessed a fee todefray the costof hiring

a food service employee.



KG Use of School Facilities and Equipment KG-3

Fee Adjustment

A group maysubmit a Request forWaiver of Feesform prior to usagedate if

they would liketheschooldistrict to considerreducing or waivingthe assessment

fees. Theform should besubmitted tothe building administrator. The final

decision will bemade by thebuilding administrator in consultationwith the central

office administration.

Written Guidelines

When afacility request is approved,the group will be given a copy of the

Policy for the Use ofSchool Facilities by Non-SchoolGroups. USD 289does

reserve the right todiscontinue the use of a facility by a non-school group for

violating the written guidelines.

Fee Assessment

Thefacility fee structure isapproved by the USD 289 Board ofEducation. The

feestructure shall bereviewed by the BOEperiodically. Fullpayment offees are

dueto the centraloffice nomorethan weeks after facility usage. Duringextended

use of facility, paymentshall be made atleast each thirty (30) days. If the

established rates do notcover thecost of the facility and custodialcharges,school

district personnel may adjust the fees to cover actual expenses.

Deposit

USD 289 may require a group to pay a depositprior to the use of afacility.

The deposit would be usedto defray costs associated withdamage to the

equipment orfacilities. If no damagesoccurs, thedepositwould be returned in

full after all other fees have been paid.



KG Use of School Facilities and Equipment KG-4

Use of Facilities:  Inclement Weather, Holidays, Emergencies, Sundays

If school is not insession due toinclementweather,holidays, orbecause of an

unforeseenemergency,groups will no beallowed to usethe school district

facilities. If school is not insession,school district facilities are notavailable

(i.e. Christmas break, Spring break).

Facility Eligibility

Personsliving within the boundaries of USD289 areeligible to request school

facilities. Fifty percent ofthe group membership mustlive within the USD 289

boundaries. Theschool district canrequire alist of organizationmembers and

addresses prior toapproving the facilityrequest. School facilities will not be

available for programs whichthe school would not sponsor. Except in an

emergencysituation, facilities will not be available toindividuals or groups for

profit, personal gain, commercial interest, or political meetings without the

consent of USD 289 Board of Education.

Group Classifications

The following groups areeducational in nature and are not charged for use of

facilities. However,they may be chargedfor weekend use offacilities and week-

day events involving food.

Scouts BoosterClub 4-H
P.T.A ClassReunions FCA
WJR Alumni Assn W.E.A.

The following groups are considered Not-for Profit Organizations:
Churches Civic Organizations Chamber ofCommerce
City Council Family Group CollegeClasses

The following groups are considered Profit Organizations:
Local Businesses CommercialOrganizationsCraft Shows
SportsTournaments Exercise/DanceStudios

Approved:



Policy for the Use of School Facilities
By Non-School Groups

Wellsville School District   USD 289

Introduction
Your group hasbeen grantedpermission to use schooldistrict facilities. Non-compliance with

the listed guidelines could result in forfeiture of use of the facilities.  USD 289 assume no
responsibility in case of accidents.  Members of your group should be made aware of these
guidelines to ensure proper use of facilities.

General Guidelines
1. Thepersonrequesting theuse of thefacility and acceptingresponsibilityfor the group

must be present at each scheduled event.
2. This person isresponsible for restricting thepersons attending to the membership of the

group.
3. Young children must besupervised at alltimes byadults.
4. Immediatelyreport in written form anydamage to equipment orfacilities.
5. Groupsrequestingadditionalschoolequipment(chairs, tables, etc.)must submit a written

request at least one week prior to the event.
6. Please arrive ontime andleave ontime.
7. Food anddrinks are notallowed in thegymnasium orcarpetedareas.
8. School sue ofthebuildingwill take precedenceover schedules outsidegroups. You

could get bumped.
9. If school iscanceled(i.e. inclementweather), outsidegroups areautomatically canceled

for that day.
10. Smoking is not permittedinside thebuilding.
11. Useof alcohol isprohibited.
12. Usethe facility so that nounusual wear ordamage willoccur.
13. Groupsusing the gymmust useshoesdesigned for gym use and notworn orstreet.
14. USD 289 doesnotprovidestorage. Schools do notprovide scoreboard control panels.
15. Combustiblematerialsthat violate fireregulations may not beused.
16. Call (785) 883-2057 if youaregoing tocancelyour event.

Financial Matters
Outsidegroups may becharged forusage. Makecheckspayable to USD 289. Mail check to the

attention of the Clerk of the Board, USD 289, P.O. Box 537, Wellsville, KS 66092.
During extended use of facility, payment shall be made at least once every thirty (30) days.



Wellsville Unified School District #289
602 Walnut Street

Wellsville, KS  66092-8746
REQUEST FOR USE OF SCHOOL FACILITIES

(This form must be returned a minimum of 2 weeks prior to usage date.)

Building:_________________________________________________________
Organization: ___________________ Number of People anticipated ________
Contact Person: _____________________  Do you live in USD 289? _______
(This person will be responsible for the group and will assume responsibility for any damages that
may occur.)
Address: _________________________________________________________
Phone # (Home) _____________________ (Work) _______________________
Is attendance limited to membership of this group? _____________________
Is this a profit making group? _______________________________________
Describe specifically how the facility will be used: _______________________________________
_______________________________________________________________________________
_______________________________________________________________________________

Date(s) building will be used: _______________________________________
Time of use::  Begin ________________     End ________________________

Please list type of area and equipment needed:
(Commons, Red Gym, Blue Gym, Kitchen, P.A. System, Projectors, etc.)
1. ____________________________ 4. __________________________
2. ____________________________ 5. __________________________
3. ____________________________ 6. __________________________

Signature of User: _________________________  Date __________________

Approved (  )          Denied (  )
Signature of Building Administrator ______________________date ________

Signature of Director of Facilities _____________________date ___________

Copies to: ___Superintendent ___Director of Grounds
___SecondaryPrincipal ___FoodServiceDirector
___ElementaryPrincipal ___Grouprequestingfacilities

Usage Fees: $______
Comments:
Adopted 8/23/99



Wellsville Unified School District #289
602 Walnut Street

Wellsville, KS 66092-8746

REQUEST FOR WAVIER OF FEES
FOR SCHOOL FACILITIES USE

(This form must be returned a minimum of 2 weeks prior to usage date.)

Building Requested: ____________________________________________
Organization: _________________________
Number of People anticipated: ________________________
Contact Person: _____________________ Do you live in USD 289? _____
(This person will be responsible for the group and will assume responsibility for any damages that
may occur.)
Address: ______________________________________________________
Phone # (home) ___________________  (Work) _____________________
Is attendance limited to membership of this group? __________________
Is this a profit making event? ____________________________________
Describe specifically how the facility will be used: _______________________________________
_______________________________________________________________________________
_______________________________________________________________________________

Date(s)/Time(s) Building will be used: ____________________________
Reason for Wavier Request: ________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

Signature of user: _____________________________ Date ____________

Approved (  )          Denied (  )
Signature of Building Administrator ______________________date ________

Signature of Director of Facilities _____________________date ___________

Copies to: ___Superintendent ___Director of Grounds
___SecondaryPrincipal ___FoodServiceDirector
___ElementaryPrincipal ___Grouprequestingfacilities

Usage Fees: $______
Comments:



Facility Use Classification

Facility A B C Custodial Time
Classroom NC $10.00 $15.00 15minutes

*Classroom NC $20.00 $25.00
Kitchen (limited) NC $15.00 $20.00 1hour

*Kitchen (limited) NC $25.00 $30.00
Kitchen(full) NC $15.00 $20.00 2 hours

*Kitchen (full) NC $25.00 $30.00
Gymnasium NC $15.00 $20.00 30minutes

*Gymnasium NC $25.00 $30.00
Commons w/ofood NC $10.00 $15.00 30minutes

*Commons w/ofood NC
Commonsw/food NC $15.00 $20.00 1 hours

*Commonsw/food NC $25.00 $30.00
Custodian NC $15.00 $15.00

*Custodian $15.00 $15.00 $15.00 2hourminimum
Food ServiceWorker NC $15.00 $15.00
*Food ServiceWorker $15.00 $15.00 $15.00 2hourminimum

Deposit (if requested) $200/use $200/use $200/use

Important Information

Classification rates that are listed are on a per hour basis.

*Use of facility that is not during regular school or custodial hours requires USD
289 to hire an employee.  The group using the facility will be charged a rate of
$15.00/hour to compensate for custodial overtime.

Full use of a kitchen requires a food service worker to be present.  An additional
fee of $15.00 per hour will be assessed to the group using the facility to
compensate for the food service overtime.



KGA Buildings and Grounds KGA

Requests for use of thedistrict's buildings and grounds by individuals or

outside organizationsshall besubmitted tothebuilding principal. Any request for

useof the district'sbuildings or grounds shallbe granted ordeniedpursuant to

guidelines for useof thefacilities developed by theadministrator andapproved by

theboard. Anygroup using thedistrict'sfacilities shallcomply with all rules and

regulations governing use of the facility.

Approved:  KASB Recommendation–9/97

KGC Supervision of Non-School Groups KGC

A schoolemployeeshall be on dutyto see that the building andequipment are

properly usedwhenever anyschool facility is usedby non-schoolgroups or

individuals.

A schoolemployee may not berequired to be on dutywhen, in theopinion of

thebuilding principal, it is not necessary. In thiscase, the sponsors and theprin-

cipal accept full responsibility for the building’s use.

Approved:

KGD Crowd Control at School Sponsored Activities (See EBC) KGD

Disorder anddisruption of schoolactivities will not betolerated, andpersonsattempting to

endanger the safety ofstudents,school personnelor other adults; todamageschool property; to

interfere with school activities or the educational process; asked to leave the premises.

Theschooladministration and staff are responsible forhandling any problem caused by adults

or students. Thefinal decision for determining ifassistance isneeded theresponsibility of the

school principal. Inthe absence of theprincipal, thedetermination shall bemade by theassistant

principal orpersondesignated to be in charge of the building or activity. The superintendent shall

be notified of any serious problem at the school.



KGD Crowd Control at School Sponsored Activities (See EBC) KGD-2

Criminal Possession of a Firearm  (See JCDBB)

It shall beillegal for anyperson,other than a law enforcementofficer, topossess afirearm in or

on any schoolproperty,schoolgrounds, or anydistrict building or structureused for student

instruction, orattendance or extracurricularactivities ofpupils, or at anyregularly scheduled school

sponsored activity or event.

Refusal tosurrender orimmediatelyremovefrom school property orgrounds, or anyregularly

scheduled schoolsponsoredactivity orevent, anyfirearm in thepossession ofany person,when so

requested ordirected by an authorizedschoolemployee or anylaw enforcement officer shall be

reported to law enforcement.

Approved:  July 28, 2003

KGD-R Crowd Control at School Sponsored Activities KGD-R

Theschool administration andstaff areresponsible forhandling anystudent or

problems caused byadults. Thesuperintendentshall be notified of any serious

problem at theschool. Thefinal decision fordetermining the nature ofassistance

needed at adisturbance, disorder ordemonstration is theresponsibility of the

schoolprincipal. In theabsence of theprincipal, thedetermination is to bemade

by the assistantprincipal or thepersondesignated to be incharge of the building

or activity.

Theprincipal incharge maysign thenecessarycomplaintpapers.

Approved:

KH Gifts to Schools KH

Any organization or individualmaking agift to the district shallhave theprior

approval of the board.  All gifts will be regarded as district property.

Approved:



KH-R Gifts to Schools KH-R

Persons ororganizationsdesiring tomake gifts to the schoolsshould contact

the superintendent.

Approved:

KI Free Materials Distribution in Schools KI

The superintendentreserves the right to refuse distribution of anymaterial by

outside individuals orgroups to the students of the district inaccordancewith the

rules adopted by the board.

Political Campaign Materials

In order tofurthercitizenshiptraining, theboard encouragesresponsible use of

political materials.

Special Interest Materials

The principal of eachbuilding shall establishrules andregulationsgoverning

the distribution of special interest materials in the building.

Approved:

KI-R Free Materials Distribution in Schools KI-R

No student shall be forcedto participate in thedistribution of any non-school

materials in the schools.

Political Campaign Materials

Subject to the approval of thesuperintendent,each building principal shall

establish rulesand regulationsgoverning thedistribution of political campaign

materials in theschool building during election campaigns inorder to afford

opportunity for all viewpoints to beconsidered. Nostudent shall beforced to

participate in the distribution or receipt of any political materials.



KI-R Free Materials Distribution in Schools KI-R-2

Special Interest Materials

No mailing lists of students oremployees of thedistrict shall begiven to

individuals, organizations or vendors forthe purpose of distributingmaterials

without a written requestand approval of the appropriaterecordscustodian as

provided for in JR and JRB.

Advertising in the Schools

Advertising in thestudent publications maypromoteproducts bybrand name

except thatcommercial adspromoting thesale of any controlled substance or drug

paraphernalia are prohibited.

Approved:

KK Public Sales on School Property KK

School property will not be used for any publicsaleswithout prior approval of

the board other thanthose sponsored by the districtto dispose ofexcess school

property and equipment as approved by the board.

Approved:

KK-R Public Sales on School Property KK-R

The superintendent has the authority todispose of or sellitems of $250.00

value orlesswhich have nofurther value to theschool district. All theseitems

estimated to beworth more than$250.00shall be offered to thepublic by sealed

bids or public auction.

Approved:



KM Visitors to the School KM

Theboard encourages itspatrons and parents tovisit thedistrict facilities.

Patronvisits shall bescheduled with theteacher and thebuilding principal.

Noticesshall be posted in school buildings to requirevisitors tocheck in at the

office beforeproceeding tocontact anyother person in the building or on the

grounds.

Any person whovisits abuilding and/orgrounds of the district will beunder

the jurisdiction of the building principal whoshall be responsible fordeveloping

rules and regulations governing the presence of visitors in the buildings.

Theprincipal has the authority to request aidfrom any law enforcement agency

if any visitor to the district's buildings or groundsrefuses toleave orcreates a

disturbance. Violation of this rule may lead to removal from thebuilding or

grounds anddenial offurtheraccess to the building orgrounds. Violators of this

board policy and its rules may be subject to the state trespass law.

Approved:

K N Complaints K N

Theboard encourages allcomplaintsregarding thedistrict to beresolved at the

lowestpossibleadministrativelevel. Whenever acomplaint ismadedirectly to the

board as a wholeor to a boardmember as anindividual, it will be referred to the

superintendent for study and possible resolution.

Discrimination against any individualon the basis of race, color, national

origin, sex,disability, age, orreligion in the admission or access to, ortreatment

or employment in thedistrict’s programs and activities isprohibited. Harassment

of an individual on any ofthese groundsis also prohibited. Superintendent of

Schools at 6th and Walnut, Wellsville, KS 785-883-2388 hasbeendesignated to

coordinate compliance with nondiscrimination requirements contained in Title VI



K N Complaints KN-2

of theCivil Rights Act of 1964,Title VII of the Civil Rights Act of1964,Title IX

of the EducationAmendments of1972, Section 504 of the Rehabilitation Act of

1973, and TheAmericanswith Disabilities Act of 1990. Information concerning

the provisions oftheseActs, and the rightsprovided thereunder, areavailable

from the compliance coordinator.

Approved:
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About Discrimination or Discriminatory Harassment

(seeGAAA, GAAB, GAAC, GAACA, JGEC and JGECA)

Complaints ofdiscrimination or discriminatory harassment by anemployee

should be addressed to theemployee’ssupervisor, thebuilding principal, or the

district compliancecoordinator. Complaints by astudent should be addressed to

the building principal, anotheradministrator, theguidancecounselor, oranother

certifiedstaff member. Anyschoolemployee whoreceives acomplaint ofdiscrim-

ination or harassmentfrom a student shallinform the student of theemployee’s

obligation toreport thecomplaint and anyproposed resolution of thecomplaint to

the building principal. If thebuilding principal isthe allegedharasser, thecom-

plaint shall be reported to thedistrict compliancecoordinator. Complaints by any

other personalleging discriminationshould be addressed tothe building principal

or thedistrict compliancecoordinator. Complaints aboutdiscrimination,including

complaints ofharassment, will beresolved through the followingcomplaint pro-

cedures:
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Informal Procedures

The building principalshall attempt toresolvecomplaints ofdiscrimination or

harassment in an informalmanner at thebuilding level. Any schoolemployee who

receives acomplaint of discrimination harassmentfrom a student, another

employee or anyother individualshall inform the individual of the employee’s

obligation toreport thecomplaint and anyproposed resolution of thecomplaint to

thebuilding principal. Thebuilding principalshall discuss thecomplaintwith the

individual to determine if it can beresolved. If thematter is resolved to the

satisfaction of theindividual, thebuilding principal shall document thenature of

the complaint and theproposed resolution of thecomplaint, and forwardthis

record tothe district compliancecoordinator. Within 20 days after thecomplaint

is resolved inthis manner, the buildingcompliancecoordinatorshall contact the

complainant to determine if theresolution of thematterremainsacceptable. If the

matter is notresolved to the satisfaction ofthe individual in themeetingwith the

building compliance coordinator, or if the individual does not believe the

resolution remains acceptable, the individual may initiate a formal complaint.

Formal Complaint Procedures

A formal complaintshould be filed in writing andcontain thename andaddress

of the person filing thecomplaint. Thecomplaint should briefly describe the

allegedviolation. If anindividual does notwish to file a written complaint and the

matter has notbeen adequatelyresolved, thebuilding principal may initiate the

complaint. Forms forfiling written complaints are available ineach building

office and the central office.

A complaintshould be filed as soon as possible after theconductoccurs, but

not later than 180days after thecomplainant becomes aware of the alleged

violation, unless the conduct forming the basis for the complaint is ongoing.
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If appropriate, aninvestigation shall follow thefiling of the complaint. If the

complaint isagainst thesuperintendent, theboard shall appoint aninvestigating

officer. In other instances, theinvestigation shall beconducted by the building

principal, thecompliancecoordinator or another individualappointed by theboard.

Theinvestigation shall beinformal butthorough. All interestedpersons,including

the complainant and theperson againstwhom the complaint is lodged, will be

afforded an opportunity tosubmit written or oral evidencerelevant to thecom-

plaint.

A written determination of thecomplaint’s validity and adescription of the

resolution shall beissued by the investigator, and acopy forwarded to the

complainant no later than 30 days after the filing of the complaint.

If the investigationresults in arecommendationthat a student be suspended or

expelled,procedures outlined in boardpolicy and statelaw governing studentsus-

pension and expulsion will be followed.

If the investigationresults in arecommendationthat anemployee besuspended

without pay or terminated, procedures outlined in boardpolicy, the negotiated

agreement or state law will be followed.

Records relating tocomplaintsfiled and theirresolution shall beforwarded to

and maintained in a confidential manner by the district compliance coordinator.

Thecomplainant may appeal thedetermination of thecomplaint. Appealsshall

beheard by thedistrict compliancecoordinator, ahearingofficer appointed by the

board, or by theboarditself asdetermined by theboard. Therequest toappeal the

resolution shall bemadewithin 20 days after thedate of thewritten resolution of

the complaint at thelower level. The appealofficer shall review the evidence

gathered by theinvestigator and theinvestigator’sreport, andshall afford the

complainant and the person against whom the complaint is filed an opportunity to



KN-R Complaints KN-R-4

submit further evidence,orally or in writing, within 10 days after theappeal is

filed. The appealofficer will issue awritten determination ofthe complaint’s

validity and a description of its resolution within 30 days after the appeal is filed.

Useof this complaintprocedure is not aprerequisite to thepursuit ofany other

remediesincluding theright to file a complaintwith the Office for Civil Rights of

the U.S. Department ofEducation, the EqualEmployment Opportunity Com-

mission, or the Kansas Human Rights Commission.

About Policy

The superintendentshall reportany unresolvedcomplaint aboutpolicies to the

board at the next regularly scheduled board meeting.

About Curriculum (See IF)

The superintendentshall report a failure to resolve anycomplaint about

curriculum to the board at the next regularly scheduled board meeting.

About Instructional Materials

Thebuilding principalshall reportanyunresolvedcomplaint aboutinstructional

materials to the superintendent immediately after receiving the complaint.

About Facilities and Services

The superintendentshall reportany unresolvedcomplaint aboutfacilities and

services to the board at the next regularly scheduled board meeting.

About Personnel

The superintendent or thebuilding principal involved shall report any

unresolvedcomplaint aboutpersonnel to the board atthe next regularly scheduled

board meeting.

Approved:  KASB Recommendation 9/97; 8/98


